	Name of Firm
	XXXX


	Name
	First Name Surname


	Contact Details
	Email ID:
Skype ID:
LinkedIn profile:
Phone Number:


	Date of Birth
	DD MM YYYY              Nationality   XXXX


	Education 

	Degree Level (PhD, MBA, MSc, BA, etc), Institution Name, State, Country, YYYY (of award)


	Membership of Professional Associations

	Organisation’s Name, YYYY (year entered)

	Other Training
	Significant training since obtaining degrees
 Training Title, Organisation Name


	Countries of Work Experience
	Alphabetic order separated by continent using (;), the Philippines always uses an article in lower caps


	Languages
	For each language indicate proficiency: good, fair, or poor in speaking, reading, and writing
Indicate your mother tongue, if same level of proficiency speaking, reading, and writing indicate it once



Employment Record- Starting with your present position, list in reverse order every employment held since graduation Give, for each employment: dates of employment, positions held, name of employing organisation in below format

From Date- To Date	Designation, Name of Employer, Country

Relevant Work Experience

Indicate the following information for those assignments that best illustrate your capability to handle projects in MicroSave’s areas of expertise in reverse chronology: 
· Write all the project experience using the same structure: 
· Each assignment/project description should have the following constituents and written in format below:
1. Objectives of the project/assignment
1. Your responsibilities in the project/assignment
1. Specific tasks performed by you
1. Impact of the project/assignment

Positions held. Project objective/ Main project features (very short). Responsible for list of activities performed. (Client and/or Funder, YYYY-YYYY)

Example for reference only please delete after entering your detail:
Azerbaijan: Competitiveness and Trade (ACT) Project
Lead Financial Sector Expert. Project objective was to support nascent financial institutions reach out new geographies. Responsible for developing work plans and implementation of technical assistance in ten partner financial institutions. Specific tasks included: identifying and selecting ten financial institutions, negotiating and agreeing on a co-financing arrangement and developing a 12 month work plan for each. The work plans were focused on expanding outreach and access to credit for farmers and agricultural small businesses in the outer regions of the country. Technical assistance covered areas such as credit and lending, marketing and product development, and IT/MIS (USAID, 2010 to date).

Publications and Studies
· Authors, Topic, Organisation/ Client/ Year 

Reference: Provide 2 references of clients with whom you have worked in last 1 year.

1. Name
Designation
Organisation
Contact Details:
Address
Email Id:
Phone Number:

2. Name
Designation
Organisation
Contact Details:
Address
Email Id:
Phone Number:

Any other detail/ achievement that you may like to share:

Certification

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes me, my qualifications, and my experience.  I understand that any wilful misstatement described herein may lead to my disqualification or dismissal, if engaged.

Insert electronic signature			                                            Date:  DD/MM/YYYY
[bookmark: _GoBack]
